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AGENCY BPM — BUDGET DATA LOAD

Budget Data Load Process

o

BUDGET DATA LOAD
Start
L 4
Preparer
Download budget Preparer =
data load template ~—————» Complete data entry > <
from the OBM on first tab SENS AES oy S
Forms page
Il
Preparer Preparer Preparer
Navi to Create a new run control Select appropriate
- '9: m" iBn uBPdg.:t -» or open an existing run » run control parameters
control and
attach the .csv file
N
p “Yes Preparer
Preparer / N Check Message Log 0 P—r:ﬁ -
Run »{ Emors -» andlor run Budget Data > make;: .
N Load Error Report to DERcs
\ identify errors
" No
v
End

There are Budget Data Load Templates for each of the operating budget models (OPA, OPB,
and OPC) provided by OBM. Each template is unique to one agency and will be prepopulated
with the appropriate agency Fund and ALI combinations from the current fiscal year. They are
accessible through the Planning Guidelines link in BPM or through the myOhio.gov website: FIN
Home > OBM Forms >0OAKS Budget and Planning Module (BPM) > BPM Spreadsheet Upload

Template
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Current Year Expense Estimates (OPA, OPB, OPC) Scenario

3 digit category level, beginning with '5'
3 digit + 'PC' if using single Planning Center; or 9 digit if multiple Planning Centers

Fund

B' level program

ALl

Initiatives. Choose from '001' - '099' for each row to tie initiatives with multiple rows together
Always 'USD'

Full appropriation for current year, dollar amount, no comma or $ sign or blanks

Full appropriation for current year, dollar amount, no comma or S sign or blanks

Example row of datato use

510 DAS103000 1280 3660B 100620 USD 001 55000 56000
530 DAS103000 1280 3660B 100620 USD 001 45000 O
560 DAS103000 1280 36608 100620 USD 002 75000 80000

CSV File Requirements
The key to successful budget data loads is accuracy in completing the spreadsheet template.
The .CSV file must meet the following requirements:

e The first row of the .CSV file must be a header row that names the ChartFields, then the
budget periods to be loaded, in order.

These header names
must not be changed!

e The ChartField names must exactly match those specified in the activity definition for the
model; and all of the model’s selected activity dimensions, including CURRENCY_CD
must be included in the header row. Again, DO NOT CHANGE THE HEADER ROW -
doing so will create errors.

e Each ChartField member in the .CSV file must already exist in Planning and Budgeting.

e Budget period amounts should not contain currency symbols, commas or decimal points
($, .). Allamounts should be entered in whole numbers.

o If the value for a budget period is zero, the user must enter the number zero (0) because
a blank value will generate errors.
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The entire spreadsheet must be formatted as text. The template will be set up this way
so that any leading zeros in the numbers entered will remain intact. It is a good idea to

double check the formatting to avoid errors.

All alpha characters in the field entries must be upper case — capital letters.

Run Control Fields for Current (CAP) Scenario:

Budget Data Load

User ID: 10067493 Report Manager

Run

Run Control ID: OPA Process Monitor

Process Request Parameters

*Description: |oPA Data Load

*Process Frequency: |Nways

*Business Unit: [STATE Q_ STATE

*Planning Model 1D: |181B_0PER_AGY Q, 1819 OPERATING AGY

*Scenario: [1819AGYOPA Q1819 AGENCY OPERATING A

*Activity: [aGYOPA Q, AGY OPERATING A

*Planning Center: |accec Q_ ACCFC

*Budget Version: | Version One

Source File: oadd | [oview | [ Deete
B save | [Z] Notify | 'Ex Add | | & Update/Display |

Navigation

Planning and Budgeting > Planning and Budgeting Setup > Process Model > Budget Data

Load

Favorites = Main Menu > Planning and Budgeting > Planning and Budgeting Setup > Process Model >

Budget Data Load

Enter any information you have and click Search. Leave fields blank for a list of all values.

Add a New Value

[ Search by: [Run Control ID_V]oegins witn] |

[[Jcase Sensitive
2

Advanced Search

1

|Fir‘|d an Existing Value | Add a New Value

Budge
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1. To search for an existing Run Control, make sure the Find Existing Value tab is open,
enter a few letters of the description in the Search By: field.
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2. Click Search.

Favorites - Main Menu > Planning ang Budgeting > Planning and Bgdgeting Setup > Process Model > Budget Data Load

Budget Data Load

Find an Existing Value

|Run Control ID: [Test_Run_Contro] X 4

" . Add 5

Find an Existing Value [|Add a New Value

3. To create a new Run Control, make sure the Add a New Value tab is open.
4. Add a name in the Run Control ID field.

eThere should be no spaces in the name — use underscores between words. For example:
TESTCAP or TEST_CAP

5. Click Add.

Favorites - Main Menu >
- -

Planning and Budgeting > Planning and Budgeting Setup > Process Model > Budget Data Load lal

Budget Data Load

User ID: 510145833 Report Manager

Run Control ID: OPADKS

Process Monitor

I *Description:

[OPA_Data_Load

*Process Frequency:

Always v|

*Business Unit: [STATE Q STATE 7
*Planning Model ID: '1819_OPER_AGY Q 1819 OPERATING AGY 8
*Scenario: 1819AGYOPA @ 1819 AGENCY OPERATING A 9
*Activity: AGYOPA Q, AGY OPERATING A F
*Planning Center: DNR100000 Q, DNR-DEPARTMENT ADMINISTRATION |
*Budget Version: | Version One v| 1
Source File: Test_Budget_Dataload1.csv View Delete

& Save 2 Return to Search

12

fE| Previous in List 4[5 NextinList [Z] Motify £
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6. Enter a description for the Run Control in the Description field.

7. Planning Model ID ‘1718 _CAP_AGY is the CAP Planning Model. Select using the
magnifying glass at the end of the field.

8. Scenario '1718AGYCAP' is the CAP Scenario for the FY 2017 — 2018 biennium. Select
using the magnifying glass at the end of the field.

9. Activity '"AGYCAP' is the CAP Activity. Select using the magnifying glass at the end of
the field.

10. Select the Planning Center
11. Choose the working version to load the. CSV file from the drop down list in the Budget

Version field. There are up to 35 working versions but using Version 1 is
recommended.

gNote the version must already exist in BPM to be able to select it here in the Run Control.

12. Click Add to attach the . CSV file as the Source File.

13. Click Run.

Faw:;rites MainvMenu > Planning ang Budgeting > Planning and Bydgeting Setup > Prnc&ig Model » Budget Data Load [al

Budget Data Load

User ID: 510145833 Report Manager

==t
Run Control ID: OPADKS Process Monitor - —
L L ——————————————————————————

I *Description: [OPA_Data_Load I 6
*Process Frequency: [Always v/ -
*Business Unit: [STATE Q STATE i
*Planning Model ID: [1819_OPER_AGY Q, 1819 OPERATING AGY 8
*Scenario: [1819AGYOPA Q 1219 AGENCY OPERATING A 9
*Activity: :AGYOPA Q AGY OPERATING A ey
*Planning Center: DNR100000 Q, DNR-DEPARTMENT ADMINISTRATION |
*Budget Version: Version One V| 1
Source File: Test_Budget_Dataload1.csv Add View Delete
12
B save |Q Return to Search f. Previous in List 4[] NextinList [Z] Notify Es Add

14. The Process Scheduler screen will display. Click OK.
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Favorites  Main Menu > Planningang Budgeting > Planning and Budgeting Setup > Process Model > Budget Data Load lal

Budget Data Load

User ID: $10145833 Report Manager

Run
Run Control ID: OQPADKS 15

Process Request Parameters

*Description: [OPA_Data_Load
*Process Frequency: |A|ways v|
*Business Unit: |STATE Q STATE
*Planning Model ID: |1819_OPER_AGY Q, 1810 OPERATING AGY
*Scenario: |1819AGYOPA Q, 1819 AGENCY OPERATING A
*Activity: |AGYOPA Q_ AGY OPERATING A
*Planning Center: |DNR100000 Q, DNR-DEPARTMENT ADMINISTRATION
*Budget Version: Version One v|
Source File: Test_Budget_Dataload1.csv Add View Delete
B Save | |Q RetumtoSearch| [+[Z] PreviousinList| {Z NextinList [ Notify EyvAdd| [53.Updatemisplay

15. This will return to the Run Control Screen. Click the Process Monitor link.

Favo_n’tes Mavaer\u > P(anmnoang&:doeo‘nq > Plamngands_wgeungsmxo > Procengodel > Budget Dataload > Process Monitor

User ID[510145833 X '@ Type | v [Last v| 1 [Days v] | Retesn |
sever] V] Name Q Instance | to =
Run Status|_ V| Disti status | V| ¥ save On Refresh —t

Personalize | Find | View A | 81 ) 3 Frst Kl 4012 IV (oat
Select Instance Seq, Process Type Process  yser Run Date/Time

Name
2796 Application Engine BP_LI_IMPT $10145833 08/3172015 2:14:55PM EDT
2795 Application Engine BP_LI_IMPT $10145833 08/31/2015 10:18:15AM EOT

Go back to Budget Data Load
@ Save [Z] Notify

Process List | Server List

16. The next screen shows the Process List. You can monitor the progress of your Run
Control. Click Refresh.

17. When is complete, the Run Status will indicate Success and the Distribution Status
will indicate Posted.

‘In this case, Success indicates the process completed, it DOES NOT indicate that all
the data successfully load into BPM.

18. Click the Details Link next to the Budget Data Load line item you would like to review.
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Favorites  Main Menu > Planning and Budgeting > Planning and Budgeting Setup >  Process Model > Budget Dataload > Process Monitor
Process Detail
Instance 2707 Type Application Engine
Name BP_LI_IMPT Description Line Item Import
Run Status Success Distribution Status pPosted
[Ran
Run Control ID PWCCAP1 Hold Request
Location Server Queue Request
Server PSUNX2 Cancel Request
Recumence Restart Request
[Actions
Request Created On 08/20/2015 3:54:21PM EDT Parameters Transfer
|Run Anytime After 08720/2015 3:54:16PM EOT MessageLog | | 19 | View Locks
Began Process At 02/20/2015 3:54:31PM EDT Batch Timings
Ended Process At 02/20/2015 3:54:46PM EDT View Log/Trace
OK Cancel
19. Click the Message Log link.
Favorites ~ Main Menu > Flanning ansl Budgeting > Planning and B;udge‘ling Setup > Pﬂx&sgl\"lodel > BudgetDataload > Process Monitor

Message Log

Instance: 2707 Type: Application Engine
Name: BP_LI_IMPT Description: Line Item Impert

Personaiize | Find | View Al | | 7 Fist K1 442 0112 T Last

Severity Log Time Message Text
10 3:54:31PM Line Item Import Engine Started
10 3:54:32PM . Processing File Header
3:54:32PM Invalid dimension or budget period found in the input file header row.
10 354:32PM 0 line items are successfully updated
10 3:54:32PM 0 line items are not updated because of erors.
10 3:54:32PM Line Item Import Engine Ended | |
o Report Repository URL is: f =
10 [35446PM ttp:/ixma3web01.oaks.ohio.gov:21 S0/SchedulerTransfer/bidwaa (63,65) Explain |
Transferred - -
10 354:46PM file: /uD1/oracle/psfrpt/SI DWQA/20150820/2200/AE_BP_LI_IMPT_2707 stdout | Explain |
file size: DKB (53,53) )
10 3:54:46PM File transfer successful. Success (63,52) | Explain |
10 354:46PM Successiul Hitp Reply Code: 200 - OK (63,57) | Explain .
Ea- Published message with |D 410716e8-4775-11e5-b503-93824dd314cf o create | —
F5445PM  eniry in folder GENERAL. mEXpiaing|
3:54:46PM Successiully posted generated files to the report repository [ Explain ]
Retum |

20. The Message Log and all related messages are displayed.
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Error Messages

See below for an explanation of the various error messages displayed.

Message Log

Process

Instance: 2315 Type: Application Engine
Name: BP_LI_IMPT Description: Line ltem Import

personaiize | Find | view Al | B | 3 First Kl

Severity Log Time
10 4:1936PM

10 4:1936PM

10 4:18:36PM

10 4:18:36PM

10 4:18:36PM
10 4:1936PM
4:1936PM
4:18:36PM
10 4:19:20PM
10 418:21PM

o0

Message Text
Report Repository URL is:
hitp:fixmg3web01.oaks.chio.gov:9150/SchedulerTransfer/bidwga (63,68)

Transferred

file: /uD1foracle/pefrpt/BIDVWQA201507058/1598/AE_BP_LI_IMPT_2315.trc fil2

size: B5KB (63,53)
Transferred

file: fulforacle/psfirpt/BIDWQA20150708/1895/AE_BP_LI_IMPT_2315.AET
file size: S5KB (63,53)

Transferred

file: /D1 /oracle/psRITpUBIDWQA20150708/1898/AE_BP_LI_IMPT_2315 stdout |

file size: 3KB (63,53)

File transfer successful. Success (63,52)

Successful Hitp Reply Code: 200 - OK (63,57)

Fublished message with ID a7666e14-25ae-11e5-8ab8-352623e54eca to
create entry in folder GENERAL.

Successfully posted generated files to the report repository

Ling ltem Import Engine Staried

1

_Processing Filz Header

Explain

Explain |

: Explain

: Explain
: Explain
: Explain
: Explain
[ Explain

| Explain |

| 419:21PM

Invalid dimension or budget period found in the input file header row.

I Explain

10 41922PM
10 418:22PM
10 41922PM

Return

0 line items are successiully updated.
{0 line items are not updated because of errors.

Ling ltem Import Engine Ended

[ Explain ]
[ Explain ]

[ Explain ]

Explain

Explain |

1.

OBM
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Invalid dimension or budget period found in the input file header row. Verify the

headers including the budget period in the . CSV file. If O line items are successfully
updated message displays, this is a hard stop. The file could not be processed so there is
no need to run the Budget Data Load Error Report.
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Message Log
Process
Instance: 2315 Type: Application Engine
Name: BP_LI_IMPT Description: Line Item Import

Personalize | Eind | View Al | B | 3% First K1 144 07 14 I st

Severity Log Time Message Text Explain
T Report Repository URL is: e
D R hitp:/ixmaqaweb01.0aks. ohio.gov:9150/SchedulerTransfer/bidwaa (63,68) mEXeialng|
Transferred —
10 A4:19:36PM file: /ul1/oracle/psitrpt/BIDWQAZ0150708/15898/AE_BP_LI_IMPT_2315.1rc file | Explain |
size: S5KE (63,53) —
Transferred .
10 4:18:36FPM file: /uD1/oraclelpsft/pt/BIDWQA2D150708/1 B38/AE_BP_LI_IMPT_2315AET | Explain |
file size: SKB (63,53) -
Transferred .
10 4:19:36PM file: Ju01/eracle/psf/mptBIDWQA20150708/1598/AE_BP_LI_IMPT_2315.stdout | Explain |
file size: 3KB (63,53) —'
10 41%36PM File transfer successful. Success (63,52) | Explain ]
10 A4:19:36PM Successiul Hitp Reply Code: 200 - OK (63,57) | Explain |
o Fublished message with |D a7666e14-25ae-11e5-9ab8-352623e54eca to [pE———
4:19:36PM create entry in folder GENERAL. | Explain |
4:15%:36PM Successiully posted generated files to the report repository | Explain |
10 4:19:20PM Line Item Import Engine Started | Explain |
10 414%:21PM . Processing File Header | Explain |
41 21PM Invalid dimension or budget period found in the input file header row. | Explain |
10 4:19:22PM 0 line items are successfully updated. | Explain '|
IO 4:1%22PM 0 line items are not updated because of errors. I | Explain |
10 4:1%:22FM Ling Item Import Engine Ended | Explain '|

[ Retun | 2

2. Olineitems are not updated because of errors. When this message is displayed, run the
Budget Data Load Error Report to determine what the issue is.

Navigation Path: Planning and Budgeting > Planning and Budgeting Set Up > Process
Model >Budget Data Load Error Report

T ——————————
Favorites  Main Menu > Planning aru':l Budgeting > Planning and Bl.ndgeting Setup > H‘ocesEMadel > Budget Data Load Error Report (&l

Budget Error Report
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value

~ Search Criteria

IBusiness Unit: =V BTATE x
Planning Model ID:| begins with v
Scenario: begins with ||
Activity: [pegins with V||
Process Instance: |= vl

2
Clear | Basic Search [ Save Search Criteria

Felyelye pel
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1. Select STATE in the Business Unit field.
2. Click the Search button.

Budget Data Load Error Report

Business Unit: STATE STATE

Planning Model ID: 1718_CAP_AGY 1718 CAPITAL AGY

Scenario: 1718AGYCAP 1718 AGY CAPITAL
Activity: AGYCAP AGY CAPITAL
Planning Center ADJ
Budget Version 1
Process Instance: 2323

Error Details Personalize | Find | B | B First Kl g op 1 O Last
Line Number ChartField ChartField Value ;Message Text
2 Chartfield Combo Edit failed E%

[ Retum to Search | [tE] Previousindist;| [+[E-Nextin List| [ Notity.| [ Refresn.|

Example of a Budget Data Load Error Report.



